
  
Importing Assessment Areas, 

Branches, ATMs, LPOs, Gap 

Analysis Reports and Loans into 

Microsoft MapPoint™ 

These instructions are provided for informational purposes only. QuestSoft does not support third 

party mapping software. The instructions contained herein have been tested with Microsoft 

MapPoint 2010 and below.  
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Mapping your Assessment Area: 
 

 From the Setup Assessment Areas screen in CRA RELIEF, click the View 
Export Button. 

 

 
 

 Export and Save the .csv file to the default directory:  

 Now open the file in Excel and simply save it.  This step preserves 
necessary formatting.  When asked to save it, click “Yes” to the following: 

 

 
 
 

 Now close the file in Excel and click “No” to save changes, as it is already 
saved. 
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 Now open MapPoint and go to the Import Data Wizard under the “Data” 
menu Item. 

 Locate the .csv export file in the CRA200x/Export directory.  Note you may 
have to change the “File Type” drop down menu. 

 The Import Data Wizard should now appear: 
 

  

 
 

 Make sure the “Comma” radio button is selected and click “Next” 

 On the following data column screen, make the following changes: 
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o Change the F1 column to “Other Data” 
o Change the F4 column to “County” 
o Change the F5 column to “Census Tract” 
o Change the F6 column to “Other Data” 
o Click Finish 
 

 
 

 The following screen will map your data: 
 

 
 

 On the Data Mapping Wizard – Data Fields screen click “F6” and make 
sure “Show the data by Census Tract” is highlighted: 
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 Click Next. 

 On the Data Mapping Wizard – Legend screen the best color combination 
that seems to work is the “Red to White to Blue” option which is the third 
from the left on the bottom row: 

 

 
 

 Click Finish 

 Your Assessment Area map should now be ready for viewing.  You can 
now enter individual addresses for pushpin mapping. 
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Mapping your Branch, ATM, or LPO: 
 
(This can be done on a map by itself, or over the top of the Assessment 
Area map.)   
 
Open Microsoft Excel and go to “File,” then “Open” and browse to the 
CRA installation (usually C:\QSoft\CR20XX – depending on what drive 
letter your version of CRA RELIEF is installed). 
 
Find a file called ENTCRA2007.DBF (you will have to change the “files of 
type” indicator on the search to All Files *.* in order to find it): 
 
 

 
 
Then save the file as a comma-delimited in the \Export* folder of the 
\CR20XX directory (*somewhere other than the root \CR20XX): 
 
 

 
 
At this point you can map over an existing map or create a new map of 
just your Branch, and ATM, and/or LPO locations. 
 
From the current assessment area map, just go back to Data Mapping 
Wizard in MapPoint: 
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Choose push pins: 
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Import data to map: 
 

 
 
Choose the .csv file you saved: 
 

 
 
Choose comma separator: 
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Set Latitude and Longitude to “<Other Data>” 
 

 
 
Then choose type to map by and “Finish” the import. 
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Drop down boxes will appear on each symbol – choose color and icon of 
your legend. 
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Change to different colors and symbols for a Branch office, LPO, and 
ATM. 
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Mapping Lending Test 2: 
 
Lending Test #2, the Assessment Area Gap Analysis has a “Create 
Mapping File” button on the top right side of the screen as shown below.  
To run Lending Test #2, you must first generate Lending Test #1.    The 
mapping file that is created from the LT-2 Report screen cannot be 
mapped on top of an existing Assessment Area map in MapPoint.   
 
Run LT2 (View/Print Report), and press the “Create Mapping File” option 
in the upper right-hand corner. 
 

 
 
 
This will automatically export a file to the \Export folder of the \CR20xx 
directory, and a pop-up window will describe exactly where that is located. 
 

 
 
Go to MapPoint File Import option and import the file: 
 

 
   
                                                                                                                  
 
 
Select the file you want mapped, and Comma separator as shown below: 
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On the “Next>” window choose the drop down for F4 and change the 
“<Other Data>” to the column header “County.” 
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Scroll to the right and select the drop down arrow on F5, and change the 
column header from “<Other Data>” to “Census Tract.” 
 

Change to County 
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Then press “Finish” and select the Map Type from the next screen – we 
generally recommend “Shaded Area”. 
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From the next screen choose F6 as the field to display by Census Tract 
mapping: 
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Click Next> and select a color scheme that makes the areas stand out 
(this can always be changed); then click Next> again to change your “Data 
Range.”   
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Change your Range type, to “Unique values,” as shown above.  You 
should also change the “No. of ranges:” to the maximum needed – (there 
is a limitation of 8 with MapPoint). 
 
Change your “Legend Title,” if you wish, and change all the Range label 
values based on the following: 
 
0 = NA 
1 = Low Income 
2 = Moderate Income 
3 = Middle Income 
4 = Upper Income 
5 = NA – No lending 
6 = Low Income – No lending 
7 = Moderate Income – No lending 
8 = Middle Income – No lending 
9 = Upper Income – No lending 
 
Because you can only map 8 of these values, you won’t be able to use all 
10 listed above.  However, it is unlikely that you will need to as 0 and 9 are 
values rarely seen. 
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When you press “Finish,” your map will be generated.  You will most likely 
have to resize it for printing.  Hovering over any census tract area on the 
map will tell you the tract # if it is not displayed. 
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Mapping Loans from CRA RELIEF & HMDA RELIEF: 
 

To import loans to MapPoint from CRA RELIEF of HMDA RELIEF, check the 
“Create File for Use Within Mapping Software” checkbox on the Import/Export 
screen of either CRA RELIEF or HMDA RELIEF as shown below: 
 

 
 

 

Use the Import Data Wizard in MapPoint to import the loan file(s). We suggest 
using different color pushpins for CRA loans versus HMDA loans. 
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